
Anticipated Employment Opportunity: 
Building Substitute Teacher 

Tidioute Community Charter School is seeking candidates who possess excellent interpersonal skills 
and the  desire to work with energetic students and relate well within a school community. The preferred 
candidate will  work with other educators to engage students in meaningful, targeted instruction to 
address needs. Eligible  applicants will hold a Bachelor's Degree and/or valid and active Pennsylvania 
Instructional Certificate(s).  

PRIMARY RESPONSIBILITIES AND ESSENTIAL FUNCTIONS: 
The following duties represent performance expectations.  

● Maintaining continuity of instruction while the regular teacher is absent
● Follow the regular teacher's lesson plans or develop instructional plans when needed.
● Create a positive, safe, and inclusive classroom environment.
● Manage classroom behavior using school policies and procedures.
● Communicate with administrators, support staff, and teachers as appropriate regarding student

progress or concerns.
● Adapt instruction to meet the diverse learning needs of students, including those with

Individualized Education Programs (IEPs) or 504 Plans.
● Supervise students during classroom activities and assigned duties (e.g., lunch, recess, hallways,

or bus duty if assigned).
● Maintain confidentiality of student information and comply with school policies and state/federal

regulations.
● Participate in faculty meetings, professional development, and school events as requested.
● Foster student engagement, critical thinking, and academic achievement.
● Leave detailed notes and documentation to ensure continuity of instruction when the regular

teacher returns.
● These responsibilities may vary depending on the grade level and length of the assignment, but

the primary goal is to provide consistent, high-quality instruction while supporting students'
academic and social-emotional development.

Please submit a letter of interest, a resume, the PA Standard Application, a copy of your PA 
Teaching  Certificate, college transcripts, and three letters of recommendation to:  
Melissa Mahaney 241 Main Street, Tidioute, PA 16351 or to mmahaney@tidioutecharter.com 

Before Board Approval, Applicants must submit an Arrest/Conviction Report and Certification form (PDE-6004–Act 24/82), 
up-to-date clearances,  proof of a recent physical examination, and a current Tb test showing no evidence of active tuberculosis. 
Additionally, Act 168 Commonwealth of  PA Sexual Misconduct/Abuse Disclosure Release form(s) must be received listing the 
candidate’s current and qualifying former employer(s).   Equal Opportunity Employer



Tidioute Community Charter School 
Boys High School Basketball Assistant Coach: One Position/$2,250.00 

Description: 
The applicant must be able to assist the head coach and be responsible for helping lead 
and organize a team of players to compete in games and tournaments. They are 
expected to provide technical training, strategic planning, and mentorship to improve 
their players’ performance and achieve successful results. 
 
Job Responsibilities: 

○​ Develop and implement strategies for training and skills improvement 
○​ Attend games and tournaments, coordinating and instructing players during 

practices and games 
○​ Maintain communication with players, families, and other coaches to ensure a 

positive team environment 
○​ Foster sportsmanship, teamwork, and general character-building in players 
○​ Monitor player performance and help make key roster decisions 

Requirements: 

○​ Expertise in basketball techniques, tactics, and rules 
○​ Strong leadership and communication skills 
○​ Ability to make sound decisions and think quickly 
○​ Experience in coaching or playing at a high level 
○​ Ability to work flexible hours and travel as needed 
○​ Must obtain the following clearances before hiring: Act 24/82, Act 34, Act 114, 

and Act 33/151 
○​ A negative TB test will be required upon hire 
○​ Training will be required upon hire 

Procedure: 
All interested applicants can send a resume and cover letter to: 

T.C.C.S.  
Attention:  Michelle Buccardo

241 Main St 
Tidioute, PA 16351 

Deadline:  
October 9th, 2026 

mailto:71tavfd@gmail.com


Tidioute Community Charter School 
Boys Junior High School Basketball Assistant Coach: One 
Position/$750.00 

Description: 
The applicant must be able to assist the head coach and be responsible for helping lead 
and organize a team of players to compete in games and tournaments. They are 
expected to provide technical training, strategic planning, and mentorship to improve 
their players’ performance and achieve successful results. 
 
Job Responsibilities: 

○​ Develop and implement strategies for training and skills improvement 
○​ Attend games and tournaments, coordinating and instructing players during 

practices and games 
○​ Maintain communication with players, families, and other coaches to ensure a 

positive team environment 
○​ Foster sportsmanship, teamwork, and general character-building in players 
○​ Monitor player performance and help make key roster decisions 

Requirements: 

○​ Expertise in basketball techniques, tactics, and rules 
○​ Strong leadership and communication skills 
○​ Ability to make sound decisions and think quickly 
○​ Experience in coaching or playing at a high level 
○​ Ability to work flexible hours and travel as needed 
○​ Must obtain the following clearances before hiring: Act 24/82, Act 34, Act 114, 

and Act 33/151 
○​ A negative TB test will be required upon hire 
○​ Training will be required upon hire 

Procedure: 
All interested applicants can send a resume and cover letter to: 

T.C.C.S.  
Attention:  Michelle Buccardo

241 Main St 
Tidioute, PA 16351 

Deadline:  
October 9th, 2026 

mailto:71tavfd@gmail.com


Tidioute Community Charter School 
Girls High School Basketball Assistant Coach: One Position/$2,500.00 

Description: 
The applicant must be able to assist the head coach and be responsible for helping lead 
and organize a team of players to compete in games and tournaments. They are 
expected to provide technical training, strategic planning, and mentorship to improve 
their players’ performance and achieve successful results. 
 
Job Responsibilities: 

○​ Develop and implement strategies for training and skills improvement 
○​ Attend games and tournaments, coordinating and instructing players during 

practices and games 
○​ Maintain communication with players, families, and other coaches to ensure a 

positive team environment 
○​ Foster sportsmanship, teamwork, and general character-building in players 
○​ Monitor player performance and help make key roster decisions 

Requirements: 

○​ Expertise in basketball techniques, tactics, and rules 
○​ Strong leadership and communication skills 
○​ Ability to make sound decisions and think quickly 
○​ Experience in coaching or playing at a high level 
○​ Ability to work flexible hours and travel as needed 
○​ Must obtain the following clearances before hiring: Act 24/82, Act 34, Act 114, 

and Act 33/151 
○​ A negative TB test will be required upon hire 
○​ Training will be required upon hire 

Procedure: 
All interested applicants can send a resume and cover letter to: 

T.C.C.S.  
Attention:  Michelle Buccardo

241 Main St 
Tidioute, PA 16351 

Deadline:  
October 9th, 2026 

mailto:71tavfd@gmail.com


Tidioute Community Charter School 
Scholastic Trap Assistant Coach: One Position/$1,000.00 

Description: 
The applicant must be able to assist the head coach and be responsible for helping lead 
and organize a team of players to compete in shoots. They are expected to provide 
technical training, strategic planning, and mentorship to improve their athletes’ 
performance and achieve successful results. 
 
Job Responsibilities: 

○​ Develop and implement strategies for training and skills improvement 
○​ Attend shoots, coordinate and instruct players during practices and shoots 
○​ Maintain communication with players, families, and other coaches to ensure a 

positive team environment 
○​ Foster sportsmanship, teamwork, and general character-building in players 

Requirements: 

○​ Expertise in trap shooting techniques, tactics, and rules 
○​ Strong leadership and communication skills 
○​ Ability to make sound decisions and think quickly 
○​ Experience in coaching or playing at a high level 
○​ Ability to work flexible hours and travel as needed 
○​ Must obtain the following clearances before hiring: Act 24/82, Act 34, Act 114, 

and Act 33/151 
○​ A negative TB test will be required upon hire 
○​ Training will be required upon hire 

Procedure: 
All interested applicants can send a resume and cover letter to: 

T.C.C.S.  
Attention:  Michelle Buccardo

241 Main St 
Tidioute, PA 16351 

Deadline:  
October 9th, 2026 

mailto:71tavfd@gmail.com
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